Piecing It Together

ESSENTIAL SKILLS FOR SINGLE PARENT FAMILIES

FAMILY MANAGEMENT

ost single parents are amazing people! To realize this, talk with

one who has years of experience going it alone. You’ll probably

discover someone making the nearly impossible happen. Being a
loving parent, balancing work and family, finding the time and money to
keep things going—it’s all part of solo parenting.

Do you remember when you first became a single parent? Remember
the “How-am-I-going-to-do-this” feeling? Did you ever start feeling down
because the task seemed overwhelming? Single parenting is not easy.
Even those of us with years of experience can benefit from sharpening our

family management skills.

ESSENTIAL SKILLS

# 1. Set routines
# 2. Plan ahead
# 3. Think safety

Essential Skill # 1:

SET ROUTINES

Routi nesmay seem boring, likethesamething over
and over. But someroutinesare necessary and
can bevery helpful.

Weall need somestructurein our lives. Routines,
especidly for angleparent families, provide structure.
Routinesgive asense of security and stability toyour
children. They take much of the guesswork out of
planning for your week. They reducethe number of
decisonsyou and your family haveto make. Routines
canevenhdpyour family financially.

Fit routinesinto thevariousareasof your home
life: what timeyou get up and go to bed; med planning
and grocery shopping times, homework time; church,

VIDEO SUMMARY: A single father and his daughter are taking
time on a Sunday afternoon to do some planning. We see that by
communicating their schedules for the coming week, both have
peace of mind about their individual needs being met. Single
parents then discuss the importance of setting routines, planning
ahead, and thinking safety.

club, or sportsschedules; bath times; family quiet time;
andtimesjust for yourself.

Whileroutinesdo bring structureinto your life, you
still need to stay flexibleand creative. Beopento
unexpected opportunities. Learnto flow withthe
unexpected changes that make life so challenging
and interesting.

If your job hasyou“oncal” or if your work shifts
change, you' Il need to think about “flexibleroutines.”
Thekey istrying to makeevenflexibleroutinesas
“routing’ aspossible.

The longer you live in your routines, the more
natural and easy they will fedl. Settingthemupis
simple. Look at your present schedule. You'll
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probably be abletoidentify routinesyou’ veaready
established.

Routines simplify your life
and decrease stress.

Her e are some examples of routinesyou may
find helpful:

B Pick afamily dinner day. Dolittlethingsto makeit
gpecia and fun. Thisway your family will havea
specia family dinner tolook forward to each week.

B Havearegular bedtimeand wake-uptime. This
hel psensure proper rest for al family members.

B Planyour mealsahead of time. Sometimes, just
deciding what to havefor supper can befrustrating
and wastealot of time.

B Preparearegular pick up and drop off schedule
for your children’sschool and daily activities.
Congstency isimportant.

B Scheduleadaily homework hour for your children.
Thiswill allow youtotalk with them about what is
goingonat schoal. It will aso giveyouthe chance
to helpyour childrenif they need assistancewith
their homework.

B Decidewhen your children can and cannot watch
televison.

L et your children help carry theload. Asa
single parent, an important part of your routine
should be letting your child help out. Children who
regularly do choreslearn to feel valued and accept
responsibility. They aso gain self-respect and learn
how to master different tasks. If they learn that certain
jobsdepend onthem, they know they are contributing
tothefamily.

Children can helpalot with all thehousehold
chores necessary to keep ahome running smoothly.
Single parentsusually havelittletimeto giveto house-
hold chores, but children can beteam membersin
getting thejob done. Then everyoneishappier, and

thereismorefreetimeto enjoy lifeand each other.
Choresshould beapart of family life, nota
punishment.

Very young children can begin by helping you put
thetoysinthebox beforegoing to bed. Evenif
children haven’t begun learning to help early in
life, it snever too lateto Start.

Things to remember about involving children:

v/ Allow your childrentotakepartindecision
making. Divideresponshilitiesequaly andfairly.
Compileashort, smpleand clear list of who does
what. If your child doesn’t do hisdesignated tasks,
don’t do them for him. Decide beforehand asa
family what the consequenceswill be.

v/ Giveassgnmentstoyour childthat areright for her
age. Don't ask her to perform achorethat she has
not been shown how to do or istoo young to
handle.

v/ Avoidgivingyour childthesameoldjobweekin
and week out. Give her different jobs. Variety adds
spiceand givesyoungsterslotsof different
experiences.

v/ Don'tcomplainif your childdoesn'tdoit “right.”
He' Il belesseager to help out. Rarely will any child
doajobaswell at first asaparent might. Be
patient and appreciative, and be generouswith
your praise.

v/ Put work beforefunto get children motivated. Set
asideatimefor work and give advance notice of
upcoming work periods. Thiswill help childrenbe
ableto plan other activitiesaround home
respongbilities.

v/ Children—particularly asthey grow older— are
usually capable of doing morethanweask, so
don’t be afraid to assign more than onetask.
However, do remember to balancework with play.

v/ Break larger jobsdowninto parts. Don't tell your
12-year-old to do the laundry without first showing
him how to sort the clothes, operate the washer,
select the proper drying cycleand fold the laundry.
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All family members should take part in running
the household. The knowledge, skills and sense of
responsibility children gainwill last alifetime.

Essential Skill # 2:

PLAN AHEAD

ooking ahead is one of your best survival skills

asasingle parent. Think of challenges that
might come up, and be ready with a plan of action.

For example, you may be asked to work over-
time. What problems do you foresee that causing
for you and your children? Pre-arrange a back-up
plan with your childcare service. Have a short list
of peopleyou could call to pick the children up,
prepare their meal's, and take care of them until you
can come home.

Don’t wait for an emergency
to arise before you plan for it.
Be prepared.

Vehiclebreakdown isanother exampleof a
possible challenge. Whomwould you call for
assi stance? Can you car pool ? Do you know someone
who could giveyou aridewhileyour vehicleisinthe
shop?Have you scouted out agarage you can trust
withrepairs?

How might you do a better job in planning ahead?
Herearesomeidea-starters:

B Set goasfor yoursalf and your family sothat you
areableto plan ahead.

B Makealist of what youwant to get doneover a
very specifictimeperiod. Writing your goalsdown,
and putting themwhereyou' || seethem often, helps
get your goalsaccomplished.

B Tak about your daily scheduleasafamily. Then
post it onafamily caendar.

B Stay informed. You need to beawareof what is
going on at work, school, and at homein order to
plan ahead.

B Plan ahead by doingit today. Try not tolet things
pileup. Do what you can now. Avoid putting things
off until “tomorrow.”

B Cleanasyou go! By not |etting the messespile up,
you can makeyour jobsalot easier. Thisisalsoa
good habit to teach your children.

B Freeyoursdf from clutter and work by eliminating
excessitems. Get rid of anything you haven't used
inthe past few yearsand probably won’t need.

B Keepyour family’svaluesin mind. Planactivities
that support what’sreally important to you. Don't
spend too much timethinking about or doing what's
not truly important to you and your children.

B Becomfortable saying no. Don’t take on morethan
you can handle. Know and respect your limits.

Essential Skill # 3:

THINK SAFETY

hether your childisatoddler or ateenager,

safety isimportant. So many injuries and
heartaches can be avoided if you learn to “think
safety” and teach your children to do the same.

How to keep our children from being abused
sexually, physically and emotiondly isabig safety
concernfor parents. Get inthe habit of talkingwith
your children. With wordsand actions, | et them know
they canfeel safetalking to you about anything. Your
children need to know that you will alwaysaccept
them, lovethem, and believethem.

Also very important isteaching your childrento
pay attention to their ingtinctsand thefedlings of
guidanceintheir hearts. Evenvery young children
know when something doesn’t fed right. Guidethem
inlearning when and how to say “no.” Encourageyour
childrentotrust their gut feelings. It'sone of the best
waysto keep them safe.

Someadditional safety tips:

B Notify neighborswhenyour children areat home
aone. Haveavery trusted neighbor whom your
kidscan call for help.
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B Post emergency numbersby the phone. Tell your
child when and when not touse 911.

B Informyour children about being cautiouswith
peoplethey do not know.

B Pick afamily password that only you and your
family usein emergency stuations.

Teach your children to trust

their danger instincts—their

feelings about when things are
OK and when they are not.

B Clean up spillsright away. Keep toys, gamesand
other itemsoff thefloor whennotinuse.

B Use smoke and carbon monoxide detectorsin your
home. K eep spare batteriesto make surethe
detectorsare awaysinworking order.

B Keegpaflashlight handy or have emergency candles
with matches stored in asecureplace, incasea
storm causesyour hometo loseelectricity.

B If your children areyoung, place safety plugson
electrical outlets. Put safety locksonkitchen
cabinetsand refrigerators. Keep small itemsthat
children might chokeon out of their reach.

B Teachyour child basicfirst aid and how to operate
afireextinguisher.

B Children should also know the safest placeinyour
apartment or hometo goif thereis severe weather.

B Storedangerous productsand medicineout of a
child’'sreach.

B If you can afford one, consider getting apager. A
pager can help you stay intouch withyour children
and otherscloseto you.

Food safety isan important part of family
health. Most food-borne, illness-causing bacteria
don’t grow well at refrigerator temperatures. That’s
why it’simportant to properly store perishable
foodslike meat, poultry, fish, eggs, and dairy prod-
ucts. Bacteriacan multiply rapidly at room tempera-
ture. Hot temperatures can destroy harmful bacteria.

Cook meatsand other food thoroughly.

Wash your handswith hot soapy water for at least
20 seconds before starting any food preparation.
Keep raw mest, poultry and fish and their juicesfrom
coming in contact with other foodsduring preparation,
especialy foodsthat won't be cooked. Wash fresh
fruitsand vegetableswith cold running water. If
necessary, use abrush for scrubbing.

Controlling household pestshelpskeep your
home safe and freefrom germsand disease.
Control bugsby keeping your placereasonably clean
and freeof clutter. Don’t let old newspapers accumu-
late; they can beafirehazard.Vacuumregularly and
wipeup spillsimmediately. Keep window screensin
good repair. Caulk cracksaround windows and door
framesto keep bugsout. Use chemicalsif you need to
get the bugsunder contral.

Cover spices, ceredls, and grain productstightly. If
you suspect any food product of being infested, throw
itaway! Buy tight fitting lidsfor al your garbage cans.
Taketrash outside beforeit accumulates, or after you
havethrown away food products.

Establishing routines, planning ahead and
thinking safety are vital keys to successful single
parenting. Use these skills wisely, and your
family will benefit in so many ways.
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Prepared by project team members, this publication is one
part of the 10-part “Essential Skills for Single Parent
Families” series. Funded by Community Connections for
Children—Bluegrass Area Development District.

Although this publication is copyrighted, you are free to
reproduce it in its entirety for non-profit, educational
purposes. Copyright © 1999 University of Kentucky
Cooperative Extension Service, Assistant Director for Home
Economics Extension, 206 Scovell Hall, Lexington, KY
40546-0064. Educational programs of the Kentucky
Cooperative Extension Service serve all people regardless
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<> ESSENTIAL < SKILLS < FOR <> SINGLE <> PARENT <> FAMILIES <




Piecing It Together  ™"'-" M NAEMeNT

<> ESSENTIAL < SKILLS < FOR <> SINGLE <> PARENT < FAMILIES <

NOTES:

. Personal Action Plan K

hink about Family Management and the three target skills: Set Routines, Plan Ahead, and Think

Safety. Now zero in on one of these areas and choose one small but important change you
really want to make in the next few days. Visualize yourself successfully following through. Tell a
supportive friend or family member about your goal. Write your action plan in the space below.
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